City of Springfield KY

127 West Main Street

Springfield, KY 40069

(859) 336 -5440

Request for Permission to Hold Parade

Per Ordinance 2014.006

I. The City of Springfield (the “City”) requires that the sponsor of a parade obtain permission to hold a parade within city limits through submission of this form to the City at 127 West Main Street, Springfield, KY 40069.

II. The City reserves the right to deny application for parade if it poses a significant danger or threat to the public health, welfare or safety, or which may result in unreasonable inconvenience or cost of the public.

III. The applicant agrees to abide by all rules and regulations as set forth in the “Parade Rules and Regulations” established by the City.

IV. Furthermore, the applicant agrees to advise all participants in the parade of the “Parade Rules and Regulations”.

V. The parade sponsor must obtain a certificate of insurance naming the City as an additional insured.

NAME AND LEGAL ADDRESS OF PARADE SPONSORSHIP GROUP:

Name: 
_________________________________________

Address: ________________________________________

City:       ________________________     Zip Code:  _______________

Contact Person:

Name:  __________________________________

Telephone: _______________________________

E-mail:      ________________________________

Proposed Route of Parade: ___________________________________________

_________________________________________________________________

PLEASE NOTE THAT THE SPONSORSHIP GROUP IS RESPONSIBLE FOR CONTACTING THE CITY POLICE CHIEF AND ADVISE OF ROUTE AND NEED FOR ANY STREET CLOSURES.  CONTACTING THE POLICE CHIEF FOR STREET CLOSURE MUST OCCUR 4 WEEKS PRIOR TO EVENT.

Attach sponsorship group’s certificate of insurance to application.

As an agent for the sponsorship group, I attest that I have read and received a copy of the  City’s parade rules and regulations.
____________________________________

______________

Signature of Authorized Agent



Date
City of Springfield  Parade Rules and Regulations
Adopted by Springfield City Council August 2014
Administration
1. An experienced Parade Director for managing the parade must be designated.

2. A valid Certificate of Insurance must be provided with parade application.
3. The Parade Director must secure approval of the proposed parade route from the Springfield Police Department, Springfield Fire Department, Rescue Squad and EMS.
4. The Parade Director must secure approval for usage of private property along parade route.  For example, if Washington County Board of Education and/or Washington Co. Industries premises are needed for parade line-up, then permission must be obtained.  Any paperwork required by private entities must be completed and returned.

5. The Parade Director must ensure an adequate number of volunteers/assistants along the route who are easily identifiable.

6. The Parade Director shall oversee the application process, making certain that all applicants complete an application form with all required information relative to participant including mailing address, e-mail address and telephone number.

7. The Parade Director should meet with participants prior to the parade to discuss all requirements and restrictions.

8. The Parade Director must make certain that an appropriate emcee is available for the parade; the emcee’s script is prepared adequately and appropriate sound system is available for parade.

9. The Parade Director is:

· the contact person for all parade participants  

· makes certain that all entries are assigned a line-up number  

· provides all instructions about the parade upon approval of application
10. The Parade Director makes certain that notice is given to the public about time, location and duration.  This includes notices in newspapers, radio, television and/or flyers delivered along the route. Notice is to be given 7 days prior to the date of the parade.

Rules and Regulations

1. Parade entrants must observe all applicable rules and regulations and follow instructions from police and parade officials or be barred from the parade.  The City of Springfield and Springfield City Police reserve the right to remove any entrant from the parade either prior to assembly, while assembling or any time during the parade.

2. NO MATERIALS MAY BE THROWN ALONG THE PARADE ROUTE.  WALKERS WILL NOT BE ALLOWED TO HAND MATERIALS TO SPECTATORS.

3. A space of 25 feet between each unit will be enforced.  All units are required to close gap between units when instructed by parade officials.

4. Alcoholic beverages and illegal substances/drugs are forbidden on any float, in any vehicle or on the person of any parade participant.  Participants consuming alcohol and/or illegal substances/drugs prior to or during the parade will be removed from the lineup.  

5. Drivers of any and all vehicles in the parade areas must possess a valid driver’s license and possess all liability vehicle insurance. 
6. Livestock, reptiles, wild and domestic animals shall not be in the parade unless specially written approval by City officials is obtained.  No horses are allowed in the parade unless certificate of insurance is provided with parade application.
7. Motorcycles are allowed.  However, two wheels must stay on the ground at all times and no excessive revving will be tolerated. (If excessive revving occurs, vehicle will be removed immediately by law enforcement).
8. No vehicle can go over 10 mph along parade route.  
9. Four-wheelers are allowed but cannot do “wheelies” or anything else out of the ordinary driving of vehicle.    
10. Parades in Springfield are a fun event for the whole family.  No excessive loud noise and inappropriate lyrics of sound will be permitted.

The City of Springfield reserves the right to restrict, limit, accept or reject any parade application.

All participants, in consideration of participation in this event, agree to indemnify, hold harmless and release the City of Springfield, its agents and employees, from any and all liability for any injury or damage which may arise out of or in any way be connected with participation in parades in Springfield.

YOU ARE RESPONSIBLE FOR YOUR ENTRY AND FOLLOWING THESE RULES.  The primary focus for parade in the City of Springfield is to provide a safe, enjoyable and quality parade.

I, _________________________ hereby certify that I have read the rules and regulations and agree to abide by them. The entrant signing this application hereby acknowledges that they have read, understand and agree to all of the City of Springfield’s parade rules and regulation, and agrees to abide by the said Parade Rules and Regulations. The above named company, individual or organization and all related individuals shall indemnify and hold harmless The City of Springfield, and all related persons and entities including owners, directors, management personnel, employees, contractors, volunteers, agents, representatives, and attorney from and against any and all claims, demands, actions, liabilities, damages, losses, costs, and expenses including attorney fees, court costs, and any other professional fees, or judgments arising out of, or in connection with any claim, demand or action made by any third party, if such are sustained as a direct or indirect consequences of participation in parades held in the City of Springfield.
PRINT NAME OF ENTRY: ____________________________________________

_______________________________

____________

Signature of Authorized Representative

Date

RETURN THIS SIGNED FORM WITH APPLICATION FOR PARADE.
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